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1. Overview of the software 

 

The Financial Accounting System facilitates to enter the budget estimates before the 
final quarter of each financial year, the software is role based work flow system and 

allows the user to enter the budget estimates for a financials year. The Estimated 
budget entered in the software along with notes will be forwarded through Executive 

officer of the concerned temple to Endowments Commissioner’s office for approvals. 
As per the priority given by the competent authority the budget estimates will be 

forwarded to next higher authorities in the head office. In some cases the amounts 
mentioned in e-budget estimates will be modified or sent back for clarification by the 

competent authority. The status of the approval of budget estimates can be viewed 

online by the concerned temple. Budget sanction proceedings can be downloaded by 

the temple once the budget estimates are approved by the competent authority after 

direct approval or through revision. 

 

This software is also used in the preparation of various books of accounts namely 

Ledger, Trial Balance, Income and expenditure statement, Receipts and Payment 

statement and the balance sheet. This package   maintains the books of accounts   

major head wise for the various major budget heads of the department for which funds 

are obtained/ released by Government/Temples. 

 

The funds for temples will be received directly from various resources like Sevas, 

lease of lands and donations etc. The funds received from various sources will be 
consolidated and prepared as annual budget of that temple. Basically the temple 

budget comprises of following major heads. 
 

1. Operational Receipts 
2. Capital Receipts 

3. Operational Expenditure 
4. Capital Expenditure 

 

Executive Officers and officials working under accounts section deals with the funds 

at temples. The Superintendent and his supporting staff will be primarily responsible 

for all the accounts related activities of the temple. At present the manual system is 

followed by the temples for maintaining books of accounts like cashbook and ledger 

and other accounts statements.  

 

The department aims to monitor the fund flow and expenditure through an integrated 

view generated by the proposed system with the help of various statutory and non-

statutory books of accounts. The department will use this software both at head 

quarters office and the temples.  
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2. Roles & Privileges for the User 

 

For each designation there is role assigned by the system. The table bellow will 

describe the functionalities of each role defined by the system 

 

Sl 

No 

Designation / 

Role 

Main 

Activity 

Activity Details Conditions / Remarks 

1 Accountant Budget 

Estimate 

Entry 

 

Budget 

Estimate 

Modification 

1. To enter complete 

budget estimate of all 

heads along with notes 

for each head 

 

2. View the details of 

budget estimates 

entered and satisfy 

himself 

 

3. Upload the 

consolidated budget 

notes as a single file 

 

3. Finally forward the 

budget estimates to 

next higher authority 

along with remarks 

 

4. Can view the budget 
approval status and 

reports 
 

Modification/deletion is 

not possible for any role 

after forwarding the 

budget estimates to next 

higher authority 

 

 

2 AEO Budget 
Estimate 

Entry 
 

Budget 
Estimate 

Modification 

1. Can view the budget 
estimate of all heads 

along with notes 
forwarded by the 

Accountant 
 

2. View the details of 
budget estimates 

entered and satisfy 

himself 

 

3. Download the the 

consolidated budget 

notes uploaded by the 

Accountant, do the 

modifications if any 

Modification/deletion is 
not possible for any role 

after forwarding the 
budget estimates to next 

higher authority 
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and upload the 

modified notes back 

 

3. Finally forward the 

budget estimates to 

next higher authority 

along with remarks 

 

4. Can view the budget 
approval status and 

reports 
 

2 EO Budget 

Estimate 

Entry 

 

Budget 

Estimate 

Modification 

 

Budget 

Estimation 

approval at 

temple level   

 

Forwarding 

Budget 

Estimates to 

Commissioner 

along with 

RC. No and 
remarks 

1. Can enter complete 

budget estimate of all 

heads along with notes 

for each head directly 

if accountant/aeo is not 

assigned /  initiated the 

entry within specified 

time 

 

2. View the details of 

budget estimates 

entered and satisfy 

himself 

 

3. Download the 

consolidated budget 

notes sent by AEO, do 

the modifications if 

any and upload the 
modified notes back. 

 
4. Finally forward the 

budget estimates to 
Commissioner along 

with RC No. and 
remarks 

 

5. Can update the 

budget estimates for 

which 

revision/clarification 

received from the head 

office 

 

6. Can view the budget 

approval status and 

reports 

 

The budget estimates 

forwarded by the 

Executive Officer will be 

treated as final and cannot 

be modified /deleted at 

any stage. 

 

The Budget Estimates can 

be modified if the 

revision/clarification 

received from the head 

office 
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3. User Login  

 

 
 

 
 

Enter the User ID and Password, for the first time the user id will be the 

password 
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Enter the text shown in Captcha (Required for security purpose) in the box 

provided. 

Click on Login to enter in to the screen or Reset button to enter the details again. 

 
 

Password change Screen 

 
 

After successful login it is mandatory to change the initial password given by the 

system. Provide the details like, User name, email, mobile number and current 

password by which you have logged in.  

 

Enter the new password as desired, but the password should be minimum length 

of 8 and should contain one number and one special character. The new 

password has to be confirmed twice. 



NIC-APD1-FAS-OM Ver. 1.0 Release: 04-03-2013 Page No 9 Copyright @ NIC  

 

 

Click on save button to enter in to the main menu of the software.  

4. User Administration 

 

 
 

 
 

 

This screen helps to change the password at any time after login. 
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5. Opening Balance Entry 

 
 

From the main menu select Budget ���� Budget OB Entry ���� Income to enter the 

budget estimates for the income. The next screen will appear as bellow 
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Enter the Opening Balance as on particular date 

• Cash on hand against to Cash-On-Hand field. 

• Cash at bank against to Cash-At-Bank field 
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6.Budget Estimate Entry & Budget Notes Entry 

 
From the main menu select Budget ���� Budget Entry ���� Statement-A to enter the 

budget estimates for Statement-A. The next screen will appear as bellow 

 
It is possible to select the single or multiple heads under each sub major head by 

dragging the mouse or arrow key, it is suggested to select a maximum of 5 heads 

each time. 
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Click on Ok button to proceed further Budget Entry Statement-A Screen 

 
Enter the income budget estimate against each minor head by following the 

headings shown in the screen. The amounts should be in Indian rupee format 

and rounded of to nearest rupee. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NIC-APD1-FAS-OM Ver. 1.0 Release: 04-03-2013 Page No 14 Copyright @ NIC  

 

Statement-A Budget Entry saving screen 

 
 

 

After entering the amounts in the columns click on ok button to save the details, 

the system will through an alert message for confirmation again, click on ok 

button.  

For remaining heads entry repeat the same steps at page 9, 10, 11 
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From Main Menu select Budget���� Budget Entry���� Statement-B 

 
 

It is possible to select the single or multiple heads under each sub major head by 

dragging the mouse or arrow key, it is suggested to select a maximum of 5 heads 

each time. 
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Budget Notes Entry: 

Enter the expenditure budget estimate against each minor head by following the 

headings shown in the screen. The amounts should be in Indian rupee format 

and rounded of to nearest rupee. 

Select Budget���� Budget Notes Entry���� Statement-A or Statement-B 
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 Statement-A Budget Notes Entry selection screen 

 
It is possible to select the single or multiple heads under each sub major head by 

dragging the mouse or arrow key, it is suggested to select a maximum of 5 heads 

each time 

Budget Notes Entry Screen: 
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Statement-A Budget Notes Saving screen 

 
Against each minor head enter the budget notes, the maximum characters 

allowed are 4000. 
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Statement-B Budget Notes Entry Selection Screen 

 
It is possible to select the single or multiple heads under each sub major head by 

dragging the mouse or arrow key, it is suggested to select a maximum of 5 heads 

each time 

Budget Notes Entry for Statement-B 

 
Against each minor head enter the budget notes, the maximum characters allowed are 

4000. 
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7. Budget Estimate Modification & Notes Modification 

Select Budget����Budget Modification����Statement-A or Statement-B from menu 

 
Budget Estimate Modification Selection 

 
Select the Financial year and click on OK 
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Budget Estimates Statement-A Modification Screen 

 
 

The income Budget Estimate entered previously will be visible in this screen, the 

user can modify the amounts if required by erasing the amounts. 

 

Budget Estimates for Statement-A Modification Saving 
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Budget Estimates Statement-B Modification Screen 

 
The Expenditure Budget Estimate entered previously will be visible in this 

screen , the user can modify the amounts if required by erasing the amounts. 
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Budget Notes Modification  

Select Budget����Budget Notes Modification����Statement-A or Statement-B from 

menu 

 
Budget Notes Modification Selection Screen 

Select Financial Year, click on Ok 
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Budget Notes Statement-A Modification Screen 

The Income budget notes entered previously will be visible in this screen, the 

user can modify the text if required by erasing the text. 

 

Budget Notes Modification Saving 
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Budget Modification Screen for Statement-B 

 
 

The Statement-B budget notes entered previously will be visible in this screen, 

the user can modify the text if required by erasing the text. 
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8. Uploading Consolidated Budget document 

Select Budget����Upload consolidated budget notes 

 
 

 
Here the user can select and submit a PDF from his local system where in the 

consolidated budget notes prepared. The document can be in regional language. 
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File Selection Screen from the local system 

 
Click on Submit button in the above screen to upload the consolidated budget 

file, system will through an alert indicating ‘Data Uploaded successfully to the 

Server’. 
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9. Budget Entry View  

 
 

Select Budget����View Budget 

 
 

Select the financial year and budget estimate for income or expenditure and click 

on ok 
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Budget View Screen 

 
Click on the desired head of account to view the budget head to see the notes 

entered previously 

Budget Consolidated Notes View Screen in Budget View screen 

 
By clicking the view budget notes button the user can see the consolidated budget 

notes uploaded by them 
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Budget Remarks View Screen in Budget View screen 

 
By clicking the view remarks button the user can see the remarks entered based 

on the login 
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10. Consolidated Budget Notes View 

Select Budget����View Consolidated budget Notes 

 
 

 
This screen helps the user to view the consolidated budget notes document 

uploaded by them directly. 
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11. Budget Estimate Forwarding & Remarks Entry 

Select Budget����Budget Forward 

 
 

Accountant & AEO Budget Forward Screen 
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When a particular user finishes his budget entry, notes entry and uploaded 

consolidated budget notes he can forward the budget file to next higher officer 

using this option. Before forwarding the concerned user has to fill up the 

remarks. 

 

 
 

The system will confirm once again while forwarding budget to next higher 

official because budget once forwarded cannot be modified by them. 

 

12. Budget Estimate Revision / Clarification Entries 

 

In some cases the budget estimate forwarded by the temple may come back from 

the head office for revision. The user will get an alert after login in the main 

menu of each status of the budget file. If budget estimate returned by the head 

office for revision/clarification, the system will facilities the user to again modify 

the budget estimates, this facility is only provided for executive officer of the 

concerned temple.  
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13. Download Budget Order 

Select Budget���� Download Budget Sanction Order 
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The users can view/print/download the budget sanction order from this screen. 

 
 

 

14. Budget Estimate Approval Status 

 

 
This main menu always helps the user to view the status of the budget file during 

different stages. 
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Open internet explorer and type  

www.bhashaindia.com. 
  

Microsoft Indic Language Input tool: 

Note: To enter the budget notes in Telugu. 

Please enter the fallowing URL to download this tool. 

 
 

 

Click on “Microsoft Indic Language Tool” which is displaying at the end right 

corner of the webpage. 
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Select the language below in language bar. 

Install desktop version for translate any application in windows. 

Install web Version for translate any application in any webpage. 

  
 

Click on “Install Desktop Version” button.  
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File will save in downloads. 

Click on .exe file to run the tool. 
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The tool will be installed. 
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For Windows XP Users: 

 

Important Note: 

The Microsoft Indic Language Input Tool installer may need to install the 

Microsoft .NET Framework 2.0 and the Microsoft Windows Installer 3.1 if they 

are not already present on your system. These pre-installation steps may require 

a restart. 

 

XP users need to check settings regarding language, verify the setting weather 

they are correct are not by observing following screens. If not please correct 

them according to the screens. 

 

Desktop: Start����Control Panel 
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• Click on ‘Regional and Language’ Tool to change the language settings. 
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User will be having 3 0ptions in the top left side i.e. “Regional options”,” 

languages” and “Advanced”. 

 

 
• Click on Languages 

 
Click on ‘Details’ button which is displaying in the top right side of first text box. 
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Above screen will be displayed. 

Check all options as which are displaying below weather same in your computer 

or not. 

Language bar Settings: 
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Key Settings: 

 
 

After completing the above settings please select the Telugu language which is 

displaying in the blue select box. 

 
After selecting Telugu click on ‘Advanced’. 
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Important 
Select the check box which is displaying first textbox of ‘compatibility 

configuration ’. 

• Click on ‘apply’ and restart the system. 

 
Language bar settings completed successfully. 
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Selection of language while typing on Budget Notes: 

 

 
After installing the language tool user will be having the language bar as we are 

showing in the above screen. 

 

Note: language bar will be displayed either top of the screen or bottom of the 

screen. 

• Select language in the list box. 

 

 

After selecting the language ‘Microsoft Indic Language Input Tool’ will be 

displayed as we are showing in the fallowing screen.  

 

Select ‘Microsoft Indic Language Input Tool’ option. 
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Now the user can able to type the Budget Notes in Telugu 

Telugu notes will display as fallows. 

 
 

 


